



CITY OF SUNDERLAND RISK ASSESSMENT (RA2)
Use this form to develop activity specific risk assessments, describing how any specific risks associated with your activity/ visit will be controlled.   

For additional advice, school EVCs should contact the Education Directorate’s Educational Visits Advisor at Derwent Hill, 017687-72005 or visit www.derwenthill.co.uk where there is a section for EVCs and visit leaders. 

	School Name
	People Involved In Risk Assessment


	Activity/Visit

Travel

	Number Of Pupils
	Number Of

Pages
	Date Of Assessment
	Date Of Review

	Hazard Identified
	People At Risk
	Significant Risks To Health & Safety & Injury/Illness
	Controls

	Walking

Struck by vehicle

Trip, slip, fall


	All involved
	Injury, death
	· Route planned to avoid fast roads wherever possible

· Appropriate levels of staff/supervision in place

· Supervision on pavements, roads and especially crossing of any fast roads is pre-planned

· Pupils are briefed re hazards and behaviour required

· Pupils are briefed re road safety awareness

· Pelican crossings and subways etc. used where possible

· If abroad pupils briefed re right hand traffic and any country traffic rules

	Mini Bus 

Road traffic accident

Vehicle mechanical breakdown

Trip, slip, fall


	All involved
	Injury, death


	· Mini Bus is maintained to a high & appropriate standard

· Driver has applied for & obtained Council approval and has passed Occupational Health Unit Medical for fitness to drive

· Head teacher is satisfied as to experience and competence of member of staff to drive minibus

· Consideration given to whether a second member of staff is required as an escort in the vehicle

· Staff to ensure that seatbelts are worn

· Close supervision and headcounts during any breaks in journey and getting in and out of bus

· Means of contacting emergency organisations/assistance

· Action to be taken in event of a vehicle breakdown planned

· Route planned to avoid major traffic hazards

· Emergency procedure to notify school/parents in place

· In event of breakdown contact & follow emergency services directions


	Coach

Road traffic accident

Vehicle mechanical breakdown
Trip, slip, fall


	All involved
	Injury, death
	· Coach company is reputable/licensed

· Company has procedures to follow in the event of a breakdown eg on a motorway

· Coach is fitted with seat belts and staff ensure pupils use them

· Supervision/staffing within appropriate guidelines

· Suitable embarkation points

· Close supervision and headcounts during any breaks in journey and getting in and out of bus

· In event of breakdown contact & follow emergency services directions

	Private cars

Road traffic accident

Vehicle mechanical breakdown

Trip, slip, fall
	All involved
	Injury, death
	· Vehicle has appropriate insurance cover and MOT

· Permission obtained from parents to carry pupil/student

· Driver ensures that seatbelts are worn at all times

· Head teacher/EVC is satisfied as to experience, competence & suitability of driver & their access to students

· In event of breakdown contact & follow emergency services directions

	Train

Rail accident

Trip, slip, fall
	All involved
	Injury, death
	· Inappropriate behaviour controlled
· Supervision/staffing within appropriate guidelines

· Close supervision and headcounts during any breaks in journey and getting in and out of train

· Advise to stand well clear of platform edges
· Observe safety rules of Rail Company; staff supervision of same.
· Staff to be seated amongst the students on board

	Ferry 

Ferry emergency 

Trip, slip, fall

Falling overboard
	All involved
	Injury, death, drowning
	· Pupils warned about reckless behaviour eg walking not running, not playing around safety rails

· Pupils not to go on open deck unless supervised by an adult

· Movement around ferry & out on deck weather dependent obey ship safety recommendations

· Remote supervision boundaries clearly set

· Meeting points shown

· Staff to be on duty at all times

· Staff to be seated amongst the students on board

· All must listen to explanations of emergency procedures

	Channel Tunnel

Rail accident

Trip, slip, fall
	All involved
	Injury, death
	· All students/ staff to stay on board the coach

· Staff know how to contact tunnel staff

· In event of emergency contact/ follow tunnel staff directions


	Flying/Airport
Trip, slip, fall

Boarding aircraft

Moving equipment
	All involved
	Injury, death
	· All must listen to explanations of emergency procedures

· Pupils warned about reckless behaviour eg walking not running,

· Remote supervision boundaries clearly set

· Meeting points shown

· Staff to be on duty at all times

· Staff to be seated amongst the students on board
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